SNOWGARRETT WILLIAMS

CERTIFIED PUBLIC ACCOUNTANTS

July 20, 2023

Wise County Tax Assessor/Collector
P.0. Box 839
Decatur, TX 76234

We are pleased to confirm our understanding of the services we are to provide for the Wise County Tax Office.

We will examine the Tax Office's description of its system for the billing of taxes, penalties, and interest; payment
processing; disbursement of collections; safeguarding of collections; and maintenance of taxes receivable
(Custodial Fund System) throughout the period September 1, 2022 to August 31, 2023, and the suitability of the
design and operating effectiveness of the controls included in the description to achieve the related control
objectives stated in the description, based on the criteria identified in management of the Tax Office's assertion. As
part of our examination, we will address the controls designed to meet the specified control objectives, as detailed
in Exhibit 1 which collectively form a-portion of your description of the Custodial Fund system.

The objectives of our examination areto — -

1) obtain reasonable assurance about whether, in all material respects, based on the criteria identified in
management of the Tax Office's assertion —

a. management's description of the system fairly presents the Custodiat Fund system that was designed
and implemented throughout the period September 1, 2022 to August 31, 2023.

b. the controls related to the control objectives stated in the description were suitably designed to
provide reasonable assurance that the control objectives would be achieved if the controls operated
effectively throughout the period September 1, 2022 to August 31, 2023.

c. the controls, which were those necessary to provide reasonable assurance that the control objectives
stated in the description were achieved, operated effectively throughout the period September 1,
2022 to August 31, 2023.

2) express our opinion in a written report about the matters referred to in this paragraph.

Our examination will be conducted in accordance with attestation standards established by the American Institute
of Certified Public Accountants. Accordingly, it will include examining, on a test basis, your records and performing
other procedures to obtain evidence necessary to enable us to express our opinion. We will issue a written report
upon completion of our examination. Our report will be addressed to the Wise County Tax Assessor/Collector. We
cannot provide assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is
necessary for us to modify our opinion. If our opinion is other than unmodified, we will discuss the reasons with you
in advance. If, for any reason, we are unable to complete the examination or are unable to form or have not formed
an opinion, we may decline to express an opinion or withdraw from this engagement.

Because of the inherent limitations of an examination engagement, together with the nature and inherent limitations
of internal control, an unavoidable risk exists that material misstatements may not be detected, including that
controls at a service organization may not be suitably designed or always operate effectively to achieve the control
objectives stated in the description of the system or meet the criteria stated in the assertion, even though the
examination is properly performed in accordance with the attestation standards. Also, the projection to the future of
any evaluation of the fairness of the presentation of the description or conclusions about the suitability of the design
or operating effectiveness of the controls to achieve the control objectives stated in the description, based on the
criteria in the assertion, is subject to the risks that the system may change or that controls at a service organization
may become ineffective.
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You understand that our report is intended solely for the use and information of management of the Tax Office and
others within the organization, user entities to whom you provide services, and their auditors who have a sufficient
understanding to consider it, along with the other information, including information about controls implemented by
user entities themselves, when assessing the risks of material misstatement of user entities' financial stalements.
You also understand that the report is not intended to be, and should not be, used by anyone other than these
specified parties.

Our engagement will include procedures to obtain evidence about the fairness of the presentation of the description
and the suitability of the design and operating effectiveness of the controls to achieve the related contro! objectives
stated in the description, based on the criteria in management's assertion, and whether controls are suitably
designed and operating effectively to achieve the related control objectives. Our engagement wilt include
procedures to assess the risks that the description is not fairly presented and that the controls were not suitably
designed or operating effectively to achieve the related control objectives stated in the description. Our procedures
will also include testing the operating effectiveness of those controls that management considers necessary to
provide reasonable assurance that the related contro! objectives stated in the description were achieved. We will
also evaluate the overall presentation of the description, the suitability of the control objectives stated in the
description, and the suitability of the criteria specified in management of the Tax Office's assertion.

We will plan and perform the examination to obtain reasonable assurance about whether the description is free
from material misstatement, based on the criteria identified in management's assertion. Because our engagement
does not include procedures to perform a detailed examination of all aspects and transactions of the system, there
is a risk that certain elements of the description may not be fairly presented and that certain controls may not be
suitably designed or operating effectively even though the examination is properly planned and performed in
accordance with the attestation standards. In addition, our engagement cannot be refied on to disclose all material
errors, known and suspected fraud and noncompliance with laws or regulations, internal control deficiencies, or
uncorrected misstatements that may exist. However, if we become aware of known and suspected fraud and
noncompliance with laws or regulations, internal cantroi deficiencies identified in the engagement, and uncorrected
misstatements that are not clearly trivial and that may affect one or more user entities, we will inform you of such
instances. You understand it is your responsibility to communicate with the affected user entities about such
instances and to provide us with evidence or support for such communications, unless the occurrence is clearly
inconsequential.

You are responsible for providing a written assertion that will accompany the Tax Office's description of the
Custodial Fund system for the assessment and billing of taxes, penalties, and interest; payment processing;
disbursement of collections; safeguarding of collections; and maintenance of taxes receivable and provided to user
entities. Failure to provide such an assertion will result in our withdrawal from the engagement. You are also
responsible for (1) preparing the description and assertion, including the completeness, accuracy, and method of
presentation of the description in accordance with the criteria and preparing the assertion; (2) praviding the services
covered by the description; (3) having a reasonable basis far the assertion; (4) selecting the criteria to be used and
specifying them in the assertion; (5) determining that the criteria are suitable, will be available o the intended users,
and are appropriate for the purposes of the engagement; (6) specifying the control objectives and stating them in
the description; (7) identifying the risks that threaten the achievement of the control objectives inciuded in the
description; and (8) designing, implementing, and documenting controls that are suitably designed and operating
effectively to provide reasonable assurance that the control objectives stated in the description will be achieved.
We will also assist you in the development of the description of your system in accordance with criteria identified in
management of the Tax Office’s assertion; however, the responsibility for such items remains with you.

You are also responsible for informing us of any (1) knowledge of any actual, suspected, or alleged fraud by
management or the service organization's employees that could adversely affect the fairness of the presentation of
management's description of the service organization's system or the completeness or achievement of the control
objectives slated in the description; (2) instances of noncompliance with faws and regulations or uncorrected
misstatements attributable to the service organization that may affect one or more user entities: (3) deficiencies in
the design of controls; (4) instances where controls have not operated as described; and (5) events subsequent to
the date of the description of the system that could have a significant effect on your assertion.

You are also responsible far providing us with (1) access to afl information of which you are aware that is relevant
to the measurement, evaluation, or disclosure of your description and your assertion; (2) access to additional
information that we may request for the purpose of our examination; and (3) unrestricted access to appropriate
persons within the organization from whom we determine it necessary to obtain evidence. You aiso agree to assume
all management responsibilities for the drafting of the Tax Office's description of the system; oversee the services
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by designating an individual, preferably from senior management, with suitable skill, knowledge, or experience;
evaluale the adequacy and results of our assistance; and accept responsibility for the description and related control
objectives. At the conclusion of the engagement, you agree to provide us with certain written representations in the
form of a representation letter. If you do not fulfill these responsibilities, we will communicate in writing that we are
unable to satisfactorily complete our examination and must disclaim an opinion or withdraw from the engagement.

Kathy Williams, CPA is the engagement partner and is responsible for supervising the engagement and signing the
report.

We expect to begin our examination in September 2023. Our fee for these services will be based on the actual time
spent at our standard hourly rates, plus travel and other out-of-pocket costs such as report reproduction, word
processing, postage, etc. Our standard hourly rates vary according to the degree of responsibility involved and the
experience leve! of the personnel assigned to your audit. Qur invoices for these fees will be rendered each month
as work progresses and are payable on presentation. The fee is based on anticipated cooperation from your
personnel and the assumption that unexpected circumstances will not be encountered during the examination. If
significant additional time is necessary, we will keep you informed of any problems we encounter and our fees will
be adjusted accordingly.

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant
terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our
engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours, .
Snow Hoet- (LoD

Snow Garrett Williams

RESPONSE:
This letter correctly s

Management Signatur
Title:

Date; —_ 2 ’7 -';_213

Governance Signature: /\ _Q

Title: o

Date: ?_(l’l ﬁ{ 3
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Wise County Tax Office
Exhibit 1
Control Objectives

Billing of Taxes, Penalties, and Interest

Control Objective 1: Controls provide reasonable assurance that the billing of ad valorem taxes, penaities, and
interest is accurate and complete.

Payment Processing

Control Objective 2: Controls provide reasanable assurance that ad valorem taxes collected are accurately
processed and posted.

Disbursement of Collections

Controf Objective 3: Controls provide reasonable assurance that funds collected are disbursed accurately,
completely, and securely.

Safequarding of Collections
Control Objective 4: Controls provide reasonable assurance that ad valorem taxes collected are kept secure.

Maintenance of Taxes Recelvable

Control Objective 5: Cantrols provide reasonable assurance that entity reports are accurate.

General information Technology

Control Objective 6: Controls provide reasonable assurance that logical access to programs and data files is
restricted to properly authorized and appropriate individuals.

Control Objective 7: Controls provide reasonable assurance that physical access to facilities and computer
resources is restricted to authorized individuals based on job responsibilities and computer resources are protected
from intentional or unintentiona! loss or impairment.



